It’s preferred that existing troop and service unit accounts switch to Wells Fargo.  

GS Council anticipates there will be a "grace" period to allow everyone time to change, though at this time it's not required.

Steps for existing troops changing bank accounts – 

You may want to first close your existing bank account.  

· Before troop leaders request that an account be closed, they should make sure they do not have any outstanding checks issued so that they are not charged for a returned check fee.

· If there is an outstanding check that they are aware of, the troop leader should not request the account be closed, but instead leave enough funds in the account to cover the check and have a cashier’s check issued immediately for the balance remaining in the account.  The cashier’s check should be payable to Girl Scout troop XXXX.

· Once the outstanding check clears, troop leaders can call in to the old bank’s customer service number and request the account be closed, or they can request the account be closed in person at the old branch.

· To close the account, troop leaders should state the following: 
“I would like to request my account ### for Troop### be closed and a cashier’s check issued for the full balance of our account.”

· Once the account is closed and the check is issued, they can then use the cashier’s check to open a new account at Wells Fargo.

· Leader/troop treasurer will open new account at Wells Fargo per steps outlined and submit completed Bank Account Information form to SUT. 

· Submit the closing statement from your previous account and opening statement from your new account to SUT when financials are submitted in 2011.
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